
 

 

 

Stand: 31.10.2025 – HISinOne 2025.06 

 

How to register for an exam in HISinOne 

 

1. Log in to the Student Service Portal (SSP) https://hisinone-studium.oth-regensburg.de/ by 

entering your student user name (abc12345) and your password. 

 

 

 

2. In the Student Service Portal -> Home you will find a green tile called „Planner of Studies“. 

You can register for and sign off from exams there. 

 

 

 

3. If you are (or were) enrolled in several degree programmes at OTH Regensburg, you will first 

need to select the programme for which you wish to take the exams.  
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4. You will now see an overview of the module groups and modules included in the curriculum 

of the programme you selected. The status “Coursework submitted / registered” means that 

you can register for the exams listed under a certain module group (for example: exams of the 

first part of studies). Use the arrows next to the module group or module to navigate up and 

down in the menu. If you open a module category, you will see the modules belonging to that 

group, with a green puzzle piece next to it. Use the arrows next to the puzzle pieces to open or 

close a module. In the open module, you can see the exams that are listed in that module.  

 

 

 

 

 

5. To register for an exam, click on the icon with the door and the green arrow pointing 

inwards. A new page will open, and then you will be able to „Apply“ for the exam.  

 

 

 

 

6. If the exam registration was successful, you will receive an immediate confirmation message. 
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7. When you return to your study planner (“back to overview”), you will see that the exam is 

listed as „Registered“. Next to it, you can see a door with a red arrow pointed outwards. If you 

click on this icon, you can de-register from the exam, even during the examination period. 

Before de-registering from an exam, please make sure that the exam does not have a deadline 

by which it must be taken.   

 

 

 

 

 

 

8. To find an exam quickly, you can use the function „Search in study contents“, which you can 

find in the upper left part of your study planner. The filters are set up so that you can only see 

the exams for which you are registered in the current semester.  

 

 

 

 

9. For an overview of your exams, you can download the PDF „Belegungen und 

Prüfungsanmeldungen“ from My Studies -> Show my enrollments.   

 

 

 

 

 

For any questions or concerns, please contact the Examination and Internships Office in person, 

by phone or by e-mail during the usual opening hours.  

https://www.oth-regensburg.de/en/documentation/musterseiten/einrichtungen-temporaer/abteilung-studium/department-of-studies/examinations-and-internships-office

